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REQUEST FOR QUALIFICATIONS 
Support for Design Manual Update & Stormwater 

Code Review 
1.0 Objective 

The Kitsap County Department of Community Development (DCD) is seeking consulting 
services to help revise the Stormwater Design manual, incorporating changes to the 2024 
Stormwater Management Manual for Western Washington (SMMWW). To comply with the new 
NPDES Phase II Permit, this project will also include a review of adopted and proposed 
revisions to Kitsap County Code (KCC) Title 12 Stormwater Drainage. 

 
 

2.0 Background 

The proposed Scope of Work (see section 3.0) outlines tasks to be performed by the selected 
consultant to assist Kitsap County in its efforts to address new requirements for stormwater 
management, as dictated by the 2024-2029 Western Washington Phase II Municipal 
Stormwater Permit. 

 
Kitsap County developed and adopted its current Stormwater Design Manual in 2021, to comply 
with the 2019-2024 Phase II Municipal Permit. The county intends to revise the current Kitsap 
County Stormwater Design Manual (SDM) to conform with the design requirements of the 
Ecology 2024 Stormwater Management Manual for Western Washington (SWMWW) and 
county-specific standards for plans and reports, rural areas, grading, conveyance, and critical 
areas. 

 
Therefore, the DCD Development Engineering division is soliciting Statements of Qualifications 
from consulting firms with experience in Stormwater Code development and/or revision. The 
consultant team must also have experience with development and/or revision of Stormwater 
Technical Guidance Manuals, including the current LID requirements. To ensure consistency 
with the SWMWW, the consulting team should have expertise developing web content using 
Flare software. Additionally, the consultant team must be knowledgeable of the new Phase II 
NPDES Permit requirements as they pertain to code and manual revisions. 
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3.0 Scope of Work 

The scope of work (SOW) includes tasks and activities Kitsap County DCD has assumed 
necessary to meet the objectives outlined above. There may be additional tasks that will be 
identified during the course of interviews and scope/contract negotiations upon selection of a 
consultant team. For the purposes of this RFQ, the following tasks are assumed and included in 
this proposed SOW: 

1. Compare current Kitsap County Stormwater Design Manual with 2024 SMMWW and update 
links, structure, and language as necessary. 

2. Develop an HTML version of the SDM matching the format used by Ecology. 
3. Review Kitsap County Code (KCC) Title 12 Stormwater Drainage, Title 16 Land Division and 

Development and Title 17 Zoning adopted after October 4, 2021 and document any 
administrative or regulatory barriers to implementation of low impact development requirements. 

4. Develop draft language to replace or update affected sections, if necessary. 
Consultant project manager will also ensure quality control is performed throughout the project 
and will review and submit monthly invoices and project status reports. 

4.0 Estimate and Schedule 

KCPW anticipates the costs of the professional services for this project to be less than 
$150,000, depending on the agreed upon scope of work. The services are expected to start as 
early as possible in 2025. The consultant selected will be subject to Federal EEO requirements. 
The project must be completed before the end of 2025. 

5.1 Request for Qualification (RFQ) Process 

It is the intent of Kitsap County to select a consultant based on the qualifications and abilities of 
the firm/team and key staff. Proposers may be individual firms or teams as appropriate to meet 
the specific needs of the project. Proposers are solely responsible for all costs incurred in the 
development and submission of the response statement to this RFQ or any other presentations 
whether in response to this RFQ or to any subsequent requirements of the consultant selection 
and contract negotiation process. All materials submitted in the response to this RFQ become the 
property of Kitsap County. 

5.2 SOQ SUBMITTAL AND GENERAL GUIDELINES 
SOQ packages shall be submitted NO LATER THAN 4:00 PM Monday, February 3, 2025 

 
Please submit by mail to: OR For hand delivery, express, or courier to: 
Glen McNeill, Supervisor  Glen McNeill, Supervisor 
Kitsap County Purchasing Office  Kitsap County Administration Building 
614 Division Street, MS-7  Purchasing Office – Fourth Floor 
Port Orchard, WA 98366  619 Division Street 

  Port Orchard, WA 98366 
 

Proposals received after the response deadline will not be considered. 
 

Notices related to revisions or updates to this RFQ will be provided via e-mail, unless the 
Proposer requests to receive it by regular mail. Regular mail will be post marked the same date 
any e-mails are sent. 
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6. Consultant Selection Process 

6.1 PRE-PROPOSAL QUESTIONS 
A representative of the Development Engineering division will be available by phone to 
answer questions from potential Proposers. No formal pre-proposal meeting will be held unless 
requested by a Proposer. A pre-proposal meeting is not required, nor is it tied to the evaluation 
process. 

6.2 COUNTY PROJECT MANAGER 
Work performed under the resulting agreement shall be under the direction of the Kitsap County 
Project Manager (PM). Please direct questions and inquiries regarding the request for 
qualifications to the KC-PM: 

Cecilia Olsen 
Kitsap County  
Department of Community Development 
619 Division Street MS-36 
Port Orchard, WA 98366 
colsen@kitsap.gov 

 
 

6.3 ANTICIPATED RFQ SCHEDULE 
The following schedule has been established for the submission and evaluation of the SOQs 
and selection of the Consultant. These are tentative dates only and the County reserves the 
right to adjust these dates at its sole discretion: 

 
 
 
 
 
 
 

 
6.4 ACCEPTANCE/REJECTION OF RESPONSES 
Kitsap County reserves the right to and holds at its discretion the following rights and options: 

• To waive any or all informalities in any SOQ 

• To reject any or all responses 

• To issue subsequent requests 

 
6.5 PROFESSIONAL SERVICES AGREEMENT 
A standard Kitsap County agreement will be utilized for this project. It is expected that this will 
be a “Fixed Fee” Contract. 

• SOQ due: February 3, 2025 
• Review of Submittals: February 7, 2025 
• Interviews (if necessary): February 12, 2025 
• Announce final selection by: 
 
 

   
          

 
          
       
     

February  
 
 

 
   

17, 
 
 

 
 

2025 
 
 
 
 

  

 

mailto:colsen@kitsap.gov
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7.0 SOQ Submittal Content 

To be considered responsive to this RFQ, the Proposers SOQ must follow the directions 
presented and include the information required below. 

 
Submit one (1) original (containing original signatures) and three (3), individually bound copies 
of the SOQ. Provide clear distinction between the original SOQ and the copies. Proposers are 
strongly encouraged to use recycled/recyclable products and both sides of the paper whenever 
appropriate. No more than ten (10) sheets (double sided or not, including resumes of team 
members), plus a cover and a one-page cover letter. All pages must be standard size. 

7.1 SOQ COVER AND COVER LETTER 
Clearly label the SOQ cover and the subject line in the cover letter with “SOQ – Revision of 
Kitsap County Stormwater Design Manual & Review of Kitsap County Code". The cover 
letter shall be limited to one page and shall; identify the consultant’s name and contact person 
with his/her title; include address, mailing address, e-mail address, and phone number, for the 
contact person; and include the name of the proposed project manager. A duly authorized 
officer, employee, or agent of the consulting firm must sign the cover letter. 

7.2 CONSULTANT TEAM STRUCTURE 
Please provide the team structure including names of lead persons with titles and general project 
responsibilities, and the physical location of each lead person. Provide the names for each 
sub-consultant. Discuss the team ability to actively perform the proposed work and provide a 
statement which clearly conveys the ability of all proposed project personnel to accept responsibility 
for completing the project in view of the firm's current and projected workload. 
. 

7.3 TEAM QUALIFICATIONS AND EXPERIENCE 
The Proposer will be evaluated for the team qualifications, general background, and experience 
in relation to the stated Scope of Work. Please provide a summary of the background and 
experience of the team relative to the project and the Scope of Work under consideration. Include 
lists of specific projects on which the team has had a major role together with the location, 
cost, and basic description of the project, start and completion dates, the name of the client, a 
description of the team responsibility on the project, and the specific roles of the individuals 
proposed for this project. Describe experience working with municipal or other public agencies 
on relevant projects. Also, provide a description of those special projects, awards, or other items 
that make the team especially qualified for this project. 

7.4 PERSONNEL QUALIFICATIONS AND EXPERIENCE 
The proposed project personnel identified shall be evaluated for their areas of expertise and 
experience, which qualify them to perform the work for the project. Provide the qualifications of 
the team’s project manager; focus on experience in managing projects with the Scope of Work 
provided, past working relationship(s) with other proposed team members, level of effort, and 
availability for this project. List the lead project personnel with titles who shall be primarily 
responsible for and involved with work activities. This includes any sub-consultant’s project 
managers. Identify the responsibilities and activities of each lead person and include professional 
biographical data or resume outlining specific project capabilities, with emphasis on those team 
members that will be doing actual work on the project. 
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7.5 PAST PERFORMANCES/REFERENCES 
References shall be used to verify the accuracy of information provided by the Proposer, which 
may affect the rating of the Proposer. Provide five recent references who may be contacted 
concerning your team’s performance related to this Scope of Work. In listing the references, 
include the name of the client, mailing address, fax number, telephone number, e- mail address, 
contact person, and the specific work your firm did for the client. 

Provide three recent references who may be contacted concerning the performance of your 
firm's/team’s proposed project manager(s). The County reserves the right to contact references 
other than those submitted by the respondent. 

7.6 QUALITY CONTROL, PROJECT MANAGEMENT, AND PRODUCT DELIVERY 
Keeping a project on track and delivering a quality product are important elements to assure a 
successful outcome. Please describe measures that the firm/team will use to account for these 
elements when working with Kitsap County on this project. If applicable, describe how these 
elements may have been utilized on similar projects in the past. 

 
8.0 Consultant Evaluation Process 

A team of County staff will evaluate the SOQs, and conduct interviews (if needed) according to the 
consultant evaluation criteria and the three-part process described below: 

Part 1 
Evaluation of the written Statement of Qualification (SOQ) package submitted by each 
Proposer, resulting in a short-listing of Proposers who will be invited to an interview. 
Proposers submitting SOQ’s will be notified in writing if they have been selected for an 
interview or not. 

Part 2 
Phone interviews will be conducted, if needed and Proposers will be evaluated on the 
interview in addition to the SOQ for a combined final score. 

Part 3 
The County’s evaluation team makes a recommendation to the DCD Director to obtain 
approval to begin negotiations with the selected Proposer. Contract negotiations shall 
then commence with the selected Proposer. Proposers not selected will be notified of 
the selection outcome. If the selected Proposer and the County are unable to agree on 
the final scope and fee for the design services for the contract, the County 
reserves the right to terminate the negotiations with the selected Proposer and initiate 
contract negotiations with the next highest rated Proposer. 
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8.1 EVALUATION CRITERIA 
The SOQs will be evaluated and ranked based on the criteria listed below. The County 
reserves the right to give each criterion such weight as it deems appropriate. 

 
• firm qualification & relevant experience 0-30 points 
• technical knowledge and qualifications 0-20 points 
• project manager 0-15 points 
• team organization and project management techniques 0-10 points 
• project approach and understanding 0-15 points 
• schedule and management 0-10 points 

Total possible score. 100 points 

Proposals should include the following: 
 

• Experience and background of the project manager on similar projects and with 
proposed team members. 

• Experience and background of key personnel on similar projects. 
• Teams previous working relationships and/or relevance to teaming on this project. 
• Knowledge of NPDES Phase II Permit Requirements. 
• Ability to provide dedicated staff. 
• Approach to the project. 
• Proposer’s quality assurance/quality control program. 
• Proposer’s approach to project management and project delivery. 
• Experience with facilitation of stakeholder group meetings. 
• Familiarity Kitsap County Code and Design Manual. 
• Past projects/references. 

 
8.2 INTERVIEWS 
Following evaluation of the SOQ’s, phone interviews will be conducted. The intent of the interviews 
is to help clarify and verify information provided in the SOQ and to give the County’s evaluation 
team an opportunity to ask questions of the project manager and key personnel that shall have 
direct involvement with the project and to learn more about their relevant experience and 
expertise. 

 
9.0 Contract Negotiation Process 

Contract negotiations will begin immediately after the selection process is complete. A standard 
Kitsap County agreement will be utilized for this project. This will be a “Fixed Fee” Contract. 

 
10.0 County Contact Information 

Questions regarding technical aspects of this project should be directed to Cecilia Olsen, the 
Project Manager, at (360) 337-4806. 

Questions regarding the RFQ process or contracting should be directed to Glen McNeill, 
Supervisor, Kitsap County Purchasing Office at (360) 337-4789. 
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Persons with disabilities may request this information be prepared and supplied in alternate 
forms by calling (360) 337-5777. 

Kitsap County, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252 U.S.C. 
2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted programs of 
the Department of Transportation issued pursuant to such Act, hereby notifies all bidders that it 
will affirmatively ensure that in any contract entered into pursuant to this advertisement, 
disadvantaged business enterprises as defined at 49 CFR Part 23 will be afforded full opportunity 
to submit bids in response to this invitation and will not be discriminated against on the grounds 
of race, color, national origin, or sex in consideration for an award. 
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CONTRACT NO. [Contract Number] 
Professional Services Contract 

This Professional Services Contract (“Contract”) is between Kitsap County, a Washington state 
political subdivision, having its principal offices at 614 Division Street, Port Orchard, Washington 
98366 (“County”) and [Contractor Name], a [Contractor Type] having its principal offices at 
[Contractor Addr] (“Contractor”). 

In consideration of the terms and conditions of this Contract, the parties agree as follows: 

SECTION 1. TERM AND EFFECTIVE DATE 

1.1 The Contract will become effective [Contract Start Date] and terminate [Contract End 
Date], unless terminated or extended. The Contract may be extended for additional 
consecutive terms at the mutual agreement of the parties, not to exceed a total of [Contract 
Length]. In no event will the Contract become effective unless and until it is approved and 
executed by the duly authorized representative of Kitsap County. 

SECTION 2. SERVICES 

2.1. Scope of Work. The Contractor shall provide all “Services” identified in Attachment A: 
(Scope of Work), which is incorporated herein by reference. The Contractor shall provide 
its own equipment, labor, and materials. 

2.2. Contract. “Contract” means this Contract and any exhibits, amendments, and solicitation 
documents accepted by the County, and Attachments A (Scope of Work), B 
(Compensation)[List Additional Attachments, if any]. All such documents are incorporated 
herein in full by this reference. 

2.3. Personnel. The Contractor shall have and maintain complete responsibility for its 
Personnel. “Personnel” means Contractor and Contractor’s employees, subcontractors, 
volunteers, interns, agents, and any other person utilized by the Contractor directly or 
indirectly or through third parties to perform any Services under the Contract. The 
Contractor shall promptly remove any Personnel performing Services on request from the 
County Representative. 

2.4. Standards. The Contractor warrants that i) Contractor has the qualifications, knowledge, 
experience, skills, and resources necessary to provide all Services; ii) all Services shall 
be provided by Personnel experienced in their respective fields and in a manner consistent 
with the standards of care, skill, diligence, and knowledge commonly possessed and 
exercised by experienced professionals in the same discipline in the same or similar 
circumstances; and iii) all Services shall be performed to the County’s reasonable 
satisfaction and according to the schedule agreed to by the parties. 

2.5. Communication. The Contractor shall keep the County informed of the progress of the 
Services in the manner, method, and intervals requested by the County. 

SECTION 3. COMPENSATION AND PAYMENT 

3.1. Compensation. The maximum amount of compensation paid under the Contract by the 
County shall not exceed $[Contract Amount]. A description of the compensation is 
provided in Attachment B: Compensation, which is incorporated herein by reference. 
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3.2. Invoice. The Contractor will submit one (1) invoice to the County per month for payment 
of Services completed to date, unless otherwise provided herein. Each invoice shall 
identify the Services performed, dates performed, and any other information requested by 
the County. 

3.3. Payment. The County will make reasonable efforts to pay the Contractor within thirty (30) 
days from the date the County receives a complete and correct invoice, unless otherwise 
provided herein. All funds disbursed to the Contractor will be processed by Direct Deposit 
via Automated Clearing House (ACH), unless otherwise agreed to by the parties. 

3.4. Insurance/W-9 Compliance. All payments are expressly conditioned upon the Contractor’s 
compliance with all insurance requirements and submission of a current IRS W-9 form to 
the County. Payments may be suspended in full in the event of noncompliance. Upon full 
compliance, payments will be released to the Contractor unless otherwise provided herein. 

3.5. Restrictions. The Contractor will only be entitled to receive payment for Services expressly 
authorized in the Contract, and received during the Contract term and accepted by the 
County. The Contractor acknowledges oral requests and approvals of additional services 
or additional compensation are prohibited and unenforceable. Advance payments are not 
authorized. 

SECTION 4. TERMINATION 

4.1. For Convenience. The County may terminate the Contract, in whole or in part, without 
penalty, for any reason or no reason, with ten days prior notice to the Contractor. 

4.2. For Funding issues. If any funding for Services is not available, withdrawn, reduced, or 
limited in any way, or if additional or modified conditions are placed on the funding after 
the Contract becomes effective, the County may: (1) accept a decreased price offered by 
the Contractor; (2) terminate the Contract; or (3) terminate the Contract and re-solicit the 
requirements. 

4.3. Termination for Default. The County may immediately terminate the Contract, in whole or 
part, due to the failure of the Contractor to comply with any Contract term or condition, or 
to make satisfactory progress in performing the Contract, subject to the provisions of 11.1, 
or if the County determines the Contractor has been debarred, suspended or otherwise 
lawfully prohibited from participating in any public procurement activity. The Contractor 
shall immediately notify the County if the Contractor becomes suspended or debarred. 

4.4. Procedures. Upon receipt of notice of termination, the Contractor shall stop all Services 
as directed in the notice, notify Personnel of the termination date, and minimize further 
costs. All goods, materials, documents, data, and reports prepared by the Contractor 
under the Contract shall become the property of, and delivered to, the County on demand. 
A final payment will be made to the Contractor only for Services performed and accepted 
by the County through the effective date of termination. No costs incurred after the 
effective date of the termination will be paid. 

SECTION 5. INDEMNIFICATION 

5.1. To the fullest extent permitted by law, the Contractor shall indemnify, defend, and hold 
harmless Kitsap County and its elected and appointed officials, officers, employees, and 
agents (collectively “Indemnitees”) from and against all Claims resulting from or arising 
out of the performance of the Contract, whether such Claims arise from the acts, errors, 
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or omissions of the Contractor, its Personnel, third parties, or Kitsap County, or anyone 
directly or indirectly employed by any of them or anyone for whose acts, errors, or 
omissions any of them may be liable. It is the specific intent of the parties that the 
Indemnitees shall, in all instances, except Claims arising from the sole negligence or willful 
misconduct of the Indemnitees, be indemnified by the Contractor from and against any 
and all Claims. 

5.2. With regard to any Claim against any Indemnitee by any of the Contractor’s Personnel, or 
anyone directly or indirectly employed by them, or anyone for whose acts they may be 
liable, the Contractor’s indemnification obligation shall not be limited in any way by a 
limitation on the amount or type of damages, compensation, or benefits payable by or for 
the Contractor or Contractor’s Personnel under workers compensation acts, disability 
benefit acts, or other employee benefit acts. Solely for the purposes of this indemnification 
provision, the Contractor expressly waives its immunity under Title 51 RCW (Industrial 
Insurance) and acknowledges this waiver was mutually negotiated by the parties. 

5.3. Architectural, Landscape Architectural, Engineering, or Land Surveying Services. Should 
a court of competent jurisdiction determine the Contract is subject to RCW 4.24.115, then, 
in the event of liability for damages arising out of bodily injury to persons or damages to 
property caused by or resulting from the concurrent negligence of the Contractor and the 
County, its officers, officials, employees, and agents, the Contractor’s liability hereunder, 
including the duty and cost to defend, will be only to the extent of the Contractor’s 
negligence. 

5.4. Claim. “Claim” means all losses, claims, suits, actions, liabilities, damages, demands, 
judgments, settlements, expenses, fines, or other liabilities of any kind or nature 
whatsoever, including without limitation, all costs including costs of Claim processing, 
investigation, reasonable attorneys’ fees, and damages, for any personal or bodily injury, 
sickness, disease, disability, or death, or loss or damage to tangible or intangible business 
or property, including the loss of use. Claim includes any infringement of copyright, patent, 
trademark, or other proprietary rights of any third parties arising out of Contract 
performance or use by the County of materials furnished or work performed under the 
Contract. 

5.5. Obligations/Notice of Claim. The County will provide the Contractor notice of the assertion 
of liability by a third party that may give rise to a Claim by County against the Contractor 
based on the indemnity contained herein. The Contractor shall respond to the County’s 
tender of defense of a claim in writing within fourteen (14) calendar days from the notice 
date, and will advise the County if the Contractor accepts or denies tender of the claim. 
The County may in its discretion withhold all or part of any payment due the Contractor 
under the Contract until the Contractor responds to such notice. The Contractor shall keep 
the County timely and fully informed through all stages of the defense and promptly 
respond to and comply with County’s requests for information. The County at all times 
reserves the right, but has no obligation to participate in the defense and settlement of any 
Claim. Such participation shall not constitute a waiver of the Contractor’s indemnity and 
defense obligations under the Contract. The Contractor shall not settle or compromise any 
Claim in any manner that imposes any obligations upon the County without the prior 
written consent of the County. The Contractor shall promptly advise the County of any 
occurrence or information known to the Contractor that could reasonably result in a Claim 
against the County. The violation of any provisions of this Section, including improper 
refusal to accept tender, is a material breach. 



[Contract Number] : [Contract Name] 4 | P a g e  

SECTION 6. INSURANCE 

6.1. Minimum Insurance Required. The Contractor and its subcontractors, if any, shall procure 
and maintain, until all of the Contract obligations have been fully discharged, including any 
warranty period, all insurance required in this Section with an insurance company duly 
licensed in Washington State with an A.M. Best Company ratings of not less than A-VIII 
and a category rating of not less than “8”, with policies and forms satisfactory to the 
County. Use of alternative insurers requires prior written approval from the County. 
Coverage limits shall be at minimum the limits identified in this Section, or the limits 
available under the policies maintained by the Contractor without regard to the Contract, 
whichever is greater. 

6.2. Professional Liability. Not less than $1,000,000 per claim and $2,000,000 annual 
aggregate. Coverage will apply to liability for professional error, act or omission arising out 
of or in connection with the Contractor’s Services under the Contract. The coverage shall 
not exclude bodily injury, property damage or hazards related to the work rendered as part 
of the Contract or within the scope of the Contractor’s services under the Contract, 
including testing, monitoring, measuring operations or laboratory analysis where such 
Services are rendered under the Contract. 

6.3. Commercial General Liability (“CGL”). Not less than $1,000,000 per occurrence and 
$2,000,000 annual aggregate. Coverage shall include personal injury, bodily injury, and 
property damage for premise-operations liability, products/completed operations, 
personal/advertising injury, contractual liability, independent contractor liability, and stop 
gap/employer’s liability. Coverage shall not exclude or contain sub-limits less than the 
minimum limits required herein, without the prior written approval of the County. The 
certificate of insurance for the CGL policy shall expressly cover the indemnification 
obligations required by the Contract. 

6.4. Automobile Liability. 

□ Contractor shall maintain personal automobile insurance on all vehicles used for 
Contract purposes as required by law. 

□ Not less than $100,000 per occurrence and $300,000 annual aggregate. If a 
personal automobile liability policy is used to meet this requirement, it must include a 
business rider and cover each vehicle to be used in the performance of the Contract. If 
Contractor will use non-owned vehicles in performance of the Contact, the coverage shall 
include owned, hired, and non-owned automobiles. 

□ Not less than $1,000,000 per occurrence and $2,000,000 annual aggregate. 
Coverage shall include liability for any and all owned, hired, and non-owned vehicles. 
Coverage may be satisfied with an endorsement to the CGL policy. 

6.5. Umbrella or Excess Liability. The Contactor may satisfy the minimum liability limits 
required for the CGL and Automobile Liability under an Umbrella or Excess Liability policy. 
There is no minimum per occurrence limit of liability under the Umbrella or Excess Liability; 
however, the annual aggregate limit shall not be less than the highest “Each Occurrence” 
limit for either CGL or Automobile Liability. The Contractor agrees to an endorsement 
naming the County as an additional insured as provided in this Section, unless the 
Umbrella or Excess Liability provides coverage on a “Follow-Form” basis. 
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6.6. Workers’ Compensation and Employer Liability. If applicable, the Contractor shall maintain 
workers’ compensation insurance as required under the Title 51 RCW (Industrial 
Insurance), for all Contractor’s Personnel eligible for such coverage. If the Contract is for 
over $50,000, then the Contractor shall also maintain employer liability coverage with a 
limit of not less than $1,000,000. 

6.7. Primary, Non-Contributory Insurance/Subcontractors. The Contractor’s and its 
subcontractors’ insurance policies and additional named insured endorsements will 
provide primary insurance coverage and be non-contributory. Any insurance or self- 
insurance programs maintained or participated in by the County will be excess and not 
contributory to such insurance policies. All Contractor’s and its subcontractors’ liability 
insurance policies must be endorsed to show as primary coverage. The Contractor shall 
include all subcontractors as insureds under its policies or shall furnish separate 
certificates and endorsements for each subcontractor. All subcontractors shall comply with 
all insurance and indemnification requirements herein. 

6.8. Review of Policy Provisions. Upon request, the Contractor shall provide a full and 
complete copy of all requested insurance policies to the County. The County reserves the 
right without limitation, but has no obligation to revise any insurance requirement, or to 
reject any insurance policies that fail to meet the requirements of the Contract. The County 
also has the right, but no obligation to review and reject any proposed insurer providing 
coverage based upon the insurer’s financial condition or licensing status in Washington. 
The County has the right to request and review the self-insurance retention limits and 
deductibles, and the Contractor’s most recent annual financial reports and audited 
financial statements, as conditions of approval. Failure to demand evidence of full 
compliance with the insurance requirements or failure to identify any insurance deficiency 
shall not relieve the Contractor from, nor be construed or deemed a waiver, of its obligation 
to maintain all the required insurance at all times as required herein. 

6.9. Waiver of Subrogation. In consideration of the Contract award, the Contractor agrees to 
waive all rights of subrogation against the County, its elected and appointed officials, 
officers, employees, and agents. This waiver does not apply to any policy that includes a 
condition that expressly prohibits waiver of subrogation by the insured or that voids 
coverage should the Contractor enter into a waiver of subrogation on a pre-loss basis. 

6.10. Additional Insured, Endorsement and Certificate of Insurance. All required insurance 
coverage, other than the workers’ compensation and professional liability, shall name the 
County, it’s elected and appointed officials, officers, employees, and agents, as additional 
insureds and be properly endorsed for the full available limits of coverage maintained by 
Contractor and its subcontractors. Endorsement is not required if the Contractor is a self- 
insured government entity, or insured through a government risk pool authorized by 
Washington State. 

The Certificate of Insurance and endorsement shall identify the Contract number and shall 
require not less than thirty (30) days’ prior notice of termination, cancellation, nonrenewal 
or reduction in coverage. At the time of execution, the Contractor shall provide the 
Certificate of Insurance, endorsement, and all insurance notices to: Risk Management 
Division, Kitsap County Department of Administrative Services, 614 Division Street, MS- 
7, Port Orchard, Washington 98366. 
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6.11. General. The coverage limits identified herein are minimum requirements only and will not 
in any manner limit or qualify the liabilities or obligations of the Contractor under the 
Contract. All insurance policy deductibles and self-insured retentions for policies 
maintained under the Contract shall be paid by the Contractor. Any failure to comply with 
reporting provisions of the policies shall not affect coverage provided to the County, its 
elected and appointed officials, officers, employees, or agents. The Contractor’s insurance 
shall apply separately to each insured against whom a claim is made or suit is brought, 
subject to the limits of the insurer’s liability. 

6.12. Claims-Made. If the Contractor’s liability coverage is written as a claims-made policy, the 
Contractor shall purchase an extended-reporting period or “tail” coverage for a minimum 
of three (3) years following completion of the performance or attempted performance of 
the provisions of this Contract. 

SECTION 7. NOTICE AND CONTRACT REPRESENTATIVES 

7.1. Any notices, demands and other communications required by the Contract will be effective 
if personally served upon the other party or if mailed by registered or certified mail, postage 
prepaid, return receipt requested, to the other party’s Contract Representative at the 
address below. Notice may also be given by facsimile with the original to follow by regular 
mail. Notice will be deemed to be given three (3) days following the date of mailing, or 
immediately if personally served. For service by facsimile, service will be effective at the 
beginning of the next working day. Each party will designate a “Contract Representative”, 
which may be changed by providing fifteen (15) days prior notice to the other party. 

 
County’s Contract Representative 
Name: [County Rep Name] 
Title: [County Rep Title] 
Address: [County Rep Addr] 
Phone: [County Rep Phone] 
Email: [County Rep Email] 

 
Contractor’s Contract Representative 
Name: [Contractor Rep Name] 
Title: [Contractor Rep Title] 
Address: [Contractor Rep Addr] 
Phone: [Contractor Rep Phone] 
Email: [Contractor Rep Email] 

SECTION 8. AMENDMENTS, SUBCONTRACTS, INDEPENDENT CONTRACTOR 

8.1. Amendment. No amendment or modification to the Contract will be effective without the 
prior written consent of the authorized representatives of the parties. 

8.2. Successors and Assigns. To the extent permitted by law, the Contract is binding on the 
parties’ respective partners, successors, assigns, executors, and legal representatives. 
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8.3. Assignments. Except with the prior written consent of the other party, each party shall not 
assign or transfer, including by merger (whether that party is the surviving or disappearing 
entity), consolidation, dissolution, or operation of law any right, duty, obligation, or remedy 
under the Contract. Any purported assignment or transfer in violation of this section shall 
be void. 

8.4. Subcontracts. The Contractor shall provide the County a list of all subcontractors and the 
subcontractors’ proposed responsibilities. “Subcontract” means any contract, express or 
implied, between the Contractor and another party or between a subcontractor and 
another party delegating or assigning, in whole or in part, the making or furnishing of any 
material or service for the performance of the Contract. All subcontracts shall incorporate 
by reference the terms and conditions of this Contract. The Contractor is solely 
responsible for the performance and payment of its subcontractors. 

8.5. Independent Contractor. Each party under the Contract shall be for all purposes an 
independent contractor. Nothing contained herein will be deemed to create an association, 
a partnership, a joint venture, or a relationship of principal and agent, or employer and 
employee between the parties. The Contractor shall have complete responsibility and 
control over its Personnel. Neither the Contractor nor its Personnel shall be, or be deemed 
to be, or act or purport to act, as an employee, agent or representative of the County. The 
Contractor and its Personnel shall have no County employee-type benefits of any kind 
whatsoever, including without limitation, insurance, pension plan, vacation pay or sick pay, 
or other right or privilege afforded to County employees. The Contractor and its Personnel 
shall be responsible for payment of all insurance, taxes, and benefits. 

SECTION 9. OWNERSHIP, CONFIDENTIAL INFORMATION AND BREACH 

9.1. Ownership. Any and all data, reports, analyses, documents, photographs, pamphlets, 
plans, specifications, surveys, films, or any other materials created, prepared, produced, 
constructed, assembled, made performed, or otherwise produced by the Contractor or its 
Personnel for delivery to the County under this Contract shall be the sole and absolute 
property of the County. All such property shall constitute “work made for hire” as defined 
by the U.S. Copyright Act of 1976, 17 U.S.C § 101, and the ownership of the copyright 
and any other intellectual property rights in such property shall vest in the County at the 
time of its creation. Ownership of the intellectual property includes the right to copyright, 
patent, and register, and the ability to transfer these rights. Material the Contractor uses 
to perform this Contract that is not created, prepared, constructed, assembled, made, 
performed, or otherwise produced for or paid for by the County is owned by the Contractor 
and is not “work made for hire” within the terms of the Contract. 

9.2. Confidential Information/Breach. The Contractor shall ensure that all personal identifying 
information, financial information, and other information submitted or made available to 
the Contractor by, or on behalf of, the County, or acquired or developed by the Contractor 
in the performance of the Contract (unless publicly available) is kept confidential, secured, 
and protected to prevent unauthorized access. Such information will be utilized by the 
Contractor solely as necessary for the performance of Services under the Contract and 
not made available to any other person without the County’s prior written consent. In the 
event of unauthorized access or other security breach, the Contractor shall immediately 
notify the Contract Representative and shall at its sole expense comply with all 
requirements of RCW 19.255.010, in effect at any given time. Upon expiration or 
termination of the Contract, all confidential information shall be returned to the County or 
destroyed at the County’s discretion. 
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SECTION 10. REPRESENTATIONS AND RECORDS 

10.1. No Fee. The Contractor certifies it has not received, nor paid or agreed to pay, another 
person or entity, other than a bona fide employee working exclusively for the Contractor, 
any fee, commission, percentage, gift, or any other consideration contingent upon or 
resulting from the award or making of the Contract. 

10.2. Licenses, Permits and Taxes. The Contractor shall, at its own expense, have and maintain 
all licenses, registrations, permits, and approvals necessary for the performance of the 
Contract, including without limitation, registration with the Washington State Department 
of Revenue. The Contractor shall pay all fees (including licensing fees) and applicable 
federal, state, and local taxes. 

10.3. Compliance. The Contractor and its Personnel, and the Services provided by the 
Contractor and its Personnel, shall comply with all applicable laws, codes, and standards 
in effect at any given time regardless as to whether such laws are referred to by the 
County. If required for the Services provided, the Contractor and its Personnel shall submit 
to a background check as directed by the County. 

10.4. Nondiscrimination. The Contractor and its Personnel shall not discriminate against any 
person on the basis of race, color, creed, religion, national origin, age, sex, marital status, 
sexual orientation, veteran status, disability, or other circumstance prohibited by federal, 
state, or local law, and shall comply with Title VI of the Civil Rights Act of 1964, P.L. 88-354 
and Americans with Disabilities Act of 1990 in the performance of the Contract. 

10.5. Public Records. The Contractor acknowledges the Contract and all public records 
associated with the Contract shall be available to the County for inspection and copying 
by the public where required by the Public Records Act, Chapter 42.56 RCW (“Act”). To 
the extent that public records in the custody of the Contractor are needed for the County 
to respond to a request under the Act, as determined by the County, the Contractor shall 
make them promptly available to the County at no cost to the County. If the Contractor 
considers any portion of any record provided to the County under the Contract, whether 
electronic or hard copy, to be protected from disclosure under the law, the Contractor shall 
clearly identify all specific information it claims to be confidential or proprietary. If the 
County receives a request under the Act to inspect or copy the information that has been 
identified by the Contractor as protected from disclosure and the County determines that 
release of the information is required by the Act or otherwise appropriate, the County’s 
sole obligation will be to make a reasonable effort to notify the Contractor of the request 
and the date that such protected information will be released to the requester unless the 
Contractor obtains a court order to enjoin disclosure pursuant to RCW 42.56.540. If the 
Contractor fails to timely obtain a court order enjoining disclosure, the County will release 
the requested information on the date specified. The County has, and by this Section 
assumes, no obligation on behalf of the Contractor to claim any exemption from disclosure 
under the Act. The County will not be liable to the Contractor for releasing records in 
compliance with the Act, this Section or court order. 

10.6. Advertising, Logo. The Contractor shall not use, advertise, or promote for commercial 
benefit information concerning the Contract or use any trade name, trademark, or logo of 
the County, without the County’s prior written consent. 
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10.7. Audit and Record Retention. The Contractor and its Personnel shall retain all books, 
documents, and records relating to performance of the Contract and Services provided in 
connection with this Contract for six (6) years after completion of the Contract or longer if 
requested by the County. All records shall be subject to inspection and audit by the 
County. Upon request, the Contractor shall promptly make available to the County a 
legible copy of all books, documents, and records at no cost to the County. 

SECTION 11. RIGHTS AND REMEDIES 

11.1. Failure to Perform. If County determines the Contractor has failed to perform any material 
obligation of the Contract, and such failure has not been cured within ten (10) days’ 
following notice from the County, the County may without penalty, in its discretion, withhold 
all monies due the Contractor until such failure is cured to the reasonable satisfaction of 
the County. 

11.2. Right of Assurance. If the County in good faith has reason to believe the Contractor does 
not intend, or is unable to perform, or continue performing under the Contract, the County 
may demand in writing that the Contractor give a written assurance of intent to perform. 
Should the Contractor fail to provide adequate assurance to the reasonable satisfaction 
of the County, by the date specified the demand, the County may terminate all or part of 
the Contract and pursue all other rights and remedies available at law and in equity. 

11.3. Responsibility for Errors. All Services shall be completed to the reasonable satisfaction of 
the County and as required herein. Upon request, the Contractor shall provide any 
clarifications and/or explanations regarding any Services provided as required by the 
County, at no additional cost to the County. In the event of an error or omission under the 
Contract, the Contractor shall, at no cost to the County, provide all necessary design 
drawings, estimates, and all other professional services the County deems necessary to 
rectify and correct the matter to the satisfaction of the County. The Contractor shall 
continue to be responsible for the accuracy of Services, even after the Work is accepted 
by the County and the termination or expiration of the Contract. 

11.4. Remedies. All County rights and remedies under the Contract are in addition to, and shall 
in no way limit, any other rights and remedies that may be available to the County at law 
and in equity. 

11.5. Right of Off-Set; Reimbursement. The County will be entitled to offset against any sums 
due the Contractor and to reimbursement from the Contractor for any damages, expenses, 
or costs incurred by the County due to the Contractor’s nonconforming performance or 
failure to perform the Services under the Contract. 

11.6. Waiver. Either party’s failure to insist upon the strict performance of any provision of the 
Contract, or to exercise any right based upon a breach thereof or the acceptance of any 
performance during such breach, will not constitute a waiver of any right or remedy under 
the Contract unless expressly so agreed in writing by an authorized representative. 

11.7. Breach. In the event of a material breach by the Contractor, the County may procure, on 
terms and in the manner that it deems appropriate, Services to replace those under the 
Contract. The Contractor shall be liable to the County for any and all costs, expenses, 
penalties, and fees incurred by the County in procuring such Services in substitution for 
those due from the Contractor under the Contract. 
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SECTION 12. GOVERNING LAW, DISPUTES 

12.1. Governing Law; Venue. The Contract will be governed in all respects by the laws of the 
State of Washington, both as to interpretation and performance, without regard to conflicts 
of law or choice of law provisions. Any action arising out of or in connection with the 
Contract may be instituted and maintained only in a court of competent jurisdiction in 
Kitsap County, Washington or as provided by RCW 36.01.050. 

12.2. Disputes. Conflicts and disagreements between the parties related to the Contract will be 
promptly brought to the attention of the County. Any dispute relating to the quality or 
acceptability of performance or compensation due the Contractor will be decided by the 
County’s Contract Representative. All decisions of the County’s contract Representative 
are considered final; however, nothing herein prohibits either party from seeking judicial 
relief. 

SECTION 13. PREVAILING WAGE 

[Prevailing Wage] 

SECTION 14. GENERAL PROVISIONS 

14.1. Implied Contract Terms. Each provision of law and any terms required by law to be in the 
Contract are made a part of the Contract as if fully stated in it. 

14.2. Headings/Captions. Headings and captains used are for convenience only and are not a 
part of the Contract and do not in any way limit or amplify the terms and provisions hereof. 

14.3. No Party the Drafter. The Contract is the product of negotiation between the parties, and 
no party is deemed the drafter of the Contract. 

14.4. No Third Party Beneficiary. No provision of the Contract is intended to, nor will it be 
construed to, create any third party beneficiary or provide any rights or benefits to any 
person or entity other than the County and the Contractor. 

14.5. Severability. If a court of competent jurisdiction holds any provision of the Contract to be 
illegal, invalid, or unenforceable, in whole or in part, the validity of the remaining provisions 
will not be affected, and the parties’ rights and obligations will be construed and enforced 
as if the Contract did not contain the particular provision held to be invalid. If any provision 
of the Contract conflicts with any statutory provision of the State of Washington, the 
provision will be deemed inoperative to the extent of the conflict or modified to conform to 
statutory requirements. 

14.6. Counterparts. The Contract may be executed in several counterparts, each of which will 
be deemed an original, but all of which together will constitute one and the same 
agreement. 

14.7. Non-Exclusive Contract. The County may at its discretion enter into multiple agreements 
to obtain the same or similar services that are the subject of this Contract or may have its 
own employees perform the same or similar services contemplated by the Contract. 
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14.8. Survival. Those provisions of this Contract that by their sense and purpose should survive 
expiration or termination of the Contract shall so survive. Those provisions include, without 
limitation: Sections 5 (Indemnification), 6 (Insurance), 8.5 (Independent Contractor), 9 
(Ownership, Confidential Information and Breach), 11 (Rights and Remedies), 12 
(Governing Law, Disputes), and 14 (General Provisions). 

14.9. Entire Agreement. The parties acknowledge the Contract is the product of negotiation 
between the parties and represents the entire agreement of the parties with respect to its 
subject matter. All previous agreements and representations, whether oral or written, 
entered into prior to this Contract are hereby revoked and superseded by the Contract. 

14.10. Authorization. Each party signing below warrants to the other party, that they have the full 
power and authority to execute this Contract on behalf of the party for whom they sign. 

 
 

Dated this day of , 20   Dated this day of , 20  

CONTRACTOR NAME  KITSAP COUNTY, WASHINGTON 

Signature  SIGNATORY NAME 
  SIGNATORY TITLE 

Print Name   

 
Title 

  

 
Dated this day of , 20   Dated this day of , 20  

CONTRACTOR NAME  BOARD OF COUNTY COMMISSIONERS 
  KITSAP COUNTY, WASHINGTON 

Signature  KATIE WALTERS, CHAIR 

Print Name  CHRISTINE ROLFES, COMMISSIONER 

Title  ORAN ROOT, COMMISSIONER 

  ATTEST: 

   
Dana Daniels, CLERK OF THE BOARD 



[Contract Number] : [Contract Name] 12 | P a g e  

 



[Contract Number] : [Contract Name] 13 | P a g e  

ATTACHMENT A 

SCOPE OF WORK 

Purpose 

Objective 

Scope 

Requirements 
 
 

Technical Considerations 

Schedule/Deliverables 

Compliance/Acceptance 

Warranties 

Support/Maintenance 
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ATTACHMENT B 

COMPENSATION 

Payment amount and schedule is set forth below. 
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ATTACHMENT C 

SPECIFIC TERMS AND CONDITIONS 
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